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Public Holiday Breakdown FACTS

« Z9 — Public Holiday Breakdown error indicates the employee’s
holiday quota on PT50 (Quota overview) and holiday
assignments on PT_BALOO (Cumulated Time Evaluation
Results) are out of balance.

* The holiday quota hours must be assigned to individual holidays
so the system can evaluate holiday accrual and absences
correctly.

« A Z9 error is generated on the last day of the pay period after
time evaluation is run.

« If the employee does not use a holiday within a twelve month
period, they will lose the hours.

 If holiday hours do not exist in the employee’s quota bank, you
can not use HLDY on the timesheet.

AASIS Support Center, Diane Hill
04/13/06 Revised to V3

Policy requires that holidays hours banked be used
within twelve (12) months; therefore, holiday quota
hours must be assigned to individual holidays so the
system can evaluate holiday accrual and absences
correctly.

When you receive a Z9 time evaluation error
message in your inbox, it will continue to generate
until the holiday assignment is corrected. If not
corrected, the employee may not bank the holiday
and holiday absence type HLDY cannot be entered
on the CATS timesheet.
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a specific holiday.

how to resolve the error.

AASIS Support Center, Diane Hill
04/13/06 Revised to V3

Public Holiday Breakdown FACTS

 If a quota correction (Infotype 2013) was processed to increase
or decrease a holiday quota, a time transfer specifications
(Infotype 2012) must exist as well to assign the holiday hours to

* The employee’s master data must be analyzed to determine
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Public Holiday Breakdown
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The menu path is Human Resources > Time
Management > Administration > Information
Systems > Report Selections > Time Accounts >
Cumulated Time Evaluation Results:Time
Balances/Wage Types.
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Public Holiday Breakdown
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In the period field, the From and To dates must be the
same. No data will be displayed if the date entered is
after the last successful time evaluation.
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Public Holiday Breakdown
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Cumulated Time Evaluation Results: Time Balances/Wage Types
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By entering the time types 9305 to 9355 you will
receive information on all holidays identified in the
system (i.e. New Years Day to Christmas Day)
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Public Holiday Breakdown

HRLAD - Time and Leave Administration

Cumulated balances

Data select. period 041 2/2006 - 0441 22008

6. Select to open a
new session

Pers.Mo.|Mame Period| TmType| Time type descri pt. = Mumber;
128|Frances Garnaer 200604 8305 Mew Year Day 8.00
128 |Frances Garner| 200604 (9310  [MLKing Jr Birthday g.00
128 |Frances Garner| 200604 (9315 |G.\Washington Birthday .00
128 |Frances Garner| 200604 |9320  |Mematial Day 0.oo0
128 |Frances Garner 200604 9325 Independance Day 0.00
128 |Frances Garner 200604 | 9330 Labor Day 8.00
128 |Frances Garnaer 200604 8335 vetaran's Day 8.00
128 |Frances Garner| 200604 |9340  |Thanksgiving Day g.00
128 |Frances Garner| 200604 |9345  |Thanksgiving Friday .00
128|Frances Gamer 200604 9350 | Christmas Eve a.00
128 |Frances Garner 200604 9355 Christmas Day 8.00

= T2.00

AASIS Support Center, Diane Hill
04/13/06 Revised to V3
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A list of holidays and the number of hours associated
with each is displayed.

Note: If any holiday displays a negative number,
you will need to create an infotype 2012
assignment to bring that total to a positive

number.

The negative number will eventually stop the
employee from processing successfully through
time evaluation when absence type HLDY is

entered in CATS
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Public Holiday Breakdown
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7. Type ‘PT50’ in
command field;
press enter.

T
pecial Transactions & Reports (State of Arkansas)
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Public Holiday Breakdown

& 3 Time evaluation Projection

B Time Management pool &% Selection

Persannel Mo
Marme
Persannel area
EE subgroup

128

<
<

Frances Garner
FAO4 DFA

UE Employee

BE) Selection dates | 5 Abse

8. Type the personnel
S ey number if not

wemie defaulted; press enter.

nce Quotas k S accrual information

| o Attendance Quotas |

General Cverview

Quota trpe
Absence Quotas

Entitiernent Rermaining Unit

B16.00000 492.00000 Hours

b EEE

Selection intervals
Deduction period
“alidity period

Genetation period

0401 /2006 - B4/30/2006 9. Select the All button.

04/01/2006 - B4/30/2006

O4/81/2006 - 04/30/2006 /

[ From today

|® cumentPeriod  |[FB Calendarysar BB Al |

AASIS Support Center, Diane Hill
04/13/06 Revised to V3

HRLAD - 04/13/06



' An AASIS Training Guide - Enterprise HRLAD — Time and Leave Administration

Public Holiday Breakdown

Quota owi ew Edit Goto Empl es Environment Systerm  Help
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Quota Overview

Sl T Time evaluation Projection & Time Management paol | @5 Selection

Personnel Mo [} @
MName Frances Garner ‘
Petsonnel area FAB4 DFA Cost Center 10 Select Absence
EE subgroup UE Employee WS rule Q t y t b
B3] Selection dates & Absence Quotas & Actrualinformation | o Aflendance Quotas |
EiTot.. [AbQuotaTyp |Guota text Entitl. Reguested Retm. Compens. Deduction from  |Deduction to \ialid From End Dami=||
| = 01Annual Leaye 248.00000 0.00000 248.00000 0.00000
=

Holiday Leave

I | =

L (<[]
Selection intervals
walidity period B8/18/2003 - 12/31/9999 || 3]
Deduction period 08/16/2003 - 12/31/9999 || (3]
| |7

AASIS Support Center, Diane Hill
04/13/06 Revised to V3
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You must compare the holidays hours that are in
the employee’s quota with the number of hours
that are displayed in the holiday assignments.
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Cumulated Time Evaluation Resufts: Time Balances/Wage Types e i

@WE?‘&&CMDS& ffn g ‘E%‘@BWEDAEC‘@Primprewew‘ﬂ{ﬁ

8] 9 Time evaluation | [ Projection | S Time Managementpool § Selestion

PersonnelMo. 28 @
Name Frances Garner

CumU|ated balances Fersonnelarea  FAD4 DFA Cost Center BIW 200
EE subgroup UE " Employee WE rule: (PENDE Open St

Data select. period 041372008~ 0471 /2006

() Seleotion dates @ Absenca Quotas | & Accrualinfomnain | % Aendance Quatss |
Pas o [Marne Period TrnType(Tirie yee descript. — {zNuriber
128]Franues Gamer 200604 9305 - New Year Day 800 \Tut AGuataTyp |Guota text Eni, Reguested  |Rem Compens.  |Deduction from
129|Framesﬁamer200504 B30 {MLKing Jr ity 800 |8 I Annual Leave 24800000 000000 24800000 100000
128|Frances@amer 200604{ 0315 |GWaShmgIUnEmhdav‘ 800 3 0328ick Leave 248.00000 0.00000 248.00000 0.00000
129|Frances@amer 200604{8320 |Mem0naIDay 000 n E 05 Holiday Leawe 11200000 24 00000 8800000 0.00000
128|France50amer200604 1325 {Independance Day 00 & D7 Ernployee Birhday 8.00000 0.00000 £.00000 0.00000
128|Francesﬁamer200604 9530 {Labor Day Al
128|Frances@amer2006m 0338 [Vateran's Day 800
108 Frnces e 0060 0340 Tankspng ey 810
129|Frances(5amer 200604 | 9345 {Thanksgiving Friday 800
128|Francesﬁamer200604 0360 {Chrigimas Eve Bl o]
128|Frances@amer2006m 0368 |Chrictmaz Day 800
+ 7200
Selection intervals
Yalidity period 08/18/2003 - 12/31/4949 @@
Deducton perod 08/18/2003 - 1203109989 |(H| B

AASIS Support Center, Diane Hill
04/13/06 Revised to V3
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You must analyze the employee’s records to
determine the correct number of eligible holiday
hours.

Once you have determined the correct number of
holiday hours for the employee, you will need to
perform the next steps in order for the quota and
assignment to match.
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PAG61 (Maintain Time Data)

AASIS Support Center, Diane Hill
04/13/06 Revised to V3
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PUBLIC HOLIDAY CORRECTIONS

Infotype 2012 (Time Transfer Specifications)

9-12

This process will guide you in how to

increase or

decrease the incorrect holiday assignment.
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Public Holiday Correction

< 3 5AP menu 1_ Type PA61 in the
> (3 Logistics command field; press

B [ Tools

B [0 Special Transactions & Repoms (olate of Alkansas)

AASIS Support Center, Diane Hill
04/13/06 Revised to V3

The menu path is Human Resources > Time
Management > Time Data > Maintain.
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Public Holiday Correction

HRLAD - Time and Leave Administration

 2liH @@ CHE anad DH O

Maintain Time Data

D2 m 82 e | ®we sl 2- 1YPE the employee’s
personnel number; press enter.

Working times

|_[infotype text [E.|[_]| [Period
Ahsences @ Period

:Aﬂendances Fr. @
|_|Time Events O Today O Curr.wesk
| |Owertime AT ) Current month
|_|Bubstitutions ) Fram curr.date O Lastweek
| |Pvailability (O To current date ) Last month
_Tlme Transfer Specifications C)Currperinl:l ) Gurrent Year
|| Employee Remuneration Info E| m
L =]

Direct selection

Infotype

AASIS Support Center, Diane Hill
04/13/06 Revised to V3

Always verify the employee’s name before you
process any master data change.
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9-14




' An AASIS Training Guide - Enterprise HRLAD — Time and Leave Administration

Public Holiday Correction

Maintain Time Data
Oz @ O | 2 List entry | B week 0B wonth | §B) Year

EER | smumene. b 3, Type an effective date. The start and
end date should be the same

Working times k Weeklycalendarraddt'\wm—i—wmwwi—rwuagmu T =]

\:|Infutvpe tend ‘E _ |7\ Perind \
| |absences @ Period
|_|attendances Fr. 040305 To  odo80E]  [@)
|_[Time Event O Today O Currweek
‘7|Ovemme AT () Current manth
| |substituti () Frarn curr.date O Lastweek
‘7|A lability (2 Ta current date (i Last month
‘7|T|m Transfer Specifications ) Curr.period 1 Current Year
‘7|Emplnyee Rem it Irfe El Choose

Ll =]

Direct select

Infotype 8Ty

| d7

AASIS Support Center, Diane Hill
04/13/06 Revised to V3 9-15

The effective date must be in the current fiscal year
and before a holiday absence is entered on the CATS
timesheet.

Note: If you have a holiday error that is stopping a
successful time evaluation on your employee, the
effective date must be prior to the date the time
evaluation message occurred.

NEVER USE THE ACTUAL DATE OF THE
HOLIDAY

HRLAD - 04/13/06

9-15



' An AASIS Training Guide - Enterprise HRLAD — Time and Leave Administration

Public Holiday Correction

|  wloH ece DHE OnOaD BAE @
Maintain Time Data

IEI| L\stentw” Week| Marth | Year

_Fr'ances Garner
mg _383238

it bt cmlamAarardd Mata L Tiema Aanetae L Tirma mearmanars b
Warking times 1 1 L OnE

JM{T e | Feriod

| |Ahsences @ Pariod

| |Attendances Fr. To

|_|Time Events i O Today O Currweek

| |Cvertime ) e

|_Jsu . = curr.date | 5- Select the
A rrent date

- 4 Type 2(?12 in the “ise | drop-down

= infotype field o4 button

_Directse\ectmn / — l

Infotype 2012 syl [®

AASIS Support Center, Diane Hill
04/13/06 Revised to V3
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Infotype 2012 (Time Transfer Specifications) will
create or change an existing public holiday quota
assignment.
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Public Holiday Correction

|9 HIC@e DHNEB D000 DE @B

[RPlz] Maintain Time Data

@I. . | .‘i L|stentw| | E WeekH—! Month| T3 vear

Restrictions

7. Double-

click K
i 6. Scroll to

appropriate _ .

holiday find holiday

" 01 8100 Mewvear Balance
Suhstity
vallability 1 8110 MLK JrBalance
8120 G.\Washington Birth

Time Tans o) 5130 Memorial Day
EMPIOYER |41 9140 Indpendance Day
] 01 9150 Lahor Day Bal
Direct selecti| 01 9160 Yeteran's Day Bal

01 8170 Thanksgiving Balanc
01 8175 Tksgiving Friday Ba
01 8180 X'mas Eve Balance
01 9180 ¥mas Balance

01 AFIB

01 AFIE

Infotype

8]0 I [/ O

33 Entries Found

AASIS Support Center, Diane Hill
04/13/06 Revised to V3 9-17

Make sure that you choose the correct holiday.
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Public Holiday Correction

g 2 2dH cee DaEk annn HND @
Maintain Time Data

E | Listentw| | @ Week|@ Month| T3 vear

8. Select the create icon.

Working tirmes

|_|infotype text EJ[_|| [Period
Absences @ Pariod

:Aﬂendances Fr. To
| |Time Events O Today I Currwaeak
| |overtime A1 ) current month
_Substitutinns O Fram curr.date ) Lastwaeak
I iy (O Ta current date () Last month
|_[Time Transfer Specifications ) Curr.petiod ) Current vear
|| Employee Remuneration Info El
L [~]

Direct selection

Infotype Tirme Transfer Specifications STy 9130 @mnrial Dray

AASIS Support Center, Diane Hill
04/13/06 Revised to V3
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| 2000 a0 e@e LNk ouon IR @
Create Time Transfer Specifications

| ] T Personalwork schedule | | | actiity allacation || Cost assignrment || Extemal services | |

Time fransfer type 9138 Memorial Day
MNumber of hours 8| Hours

AASIS Support Center, Diane Hill
04/13/06 Revised to V3
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Public Holiday Correction
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Note: When you are reducing hours, you must
enter a minus (-) before or after the number of

hours.
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Public Holiday Correction
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aur entries
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If you have more than one holiday assignment to
correct, you must repeat steps 5-11 for each
holiday.

Note: The individual public holiday assignment
will be updated after the next successful time
evaluation.

HRLAD - 04/13/06
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List Edi Goto S

k]

a [XFEN

HRLAD — Time and Leave Administration

Help

R ERIEE

Cumulated Time Evaluation Results: Time Balances/Mage Types

Q@?hﬂﬁ"&:&:ohunse E:Save‘@%ﬂ@@%“j E|ABC|@PrmtprewewH|

Quota Overview

) Time evaluation [z Projection | & Time Managementpoal | &9 Selection

Cumulated balances
Data select. period 047132008 - 041 372008

Pars.No.|Wame Period|TmType Time fype descript. |z Number of hours
128|Frances Gamer| 200604 8305 |New Vaar Day g0
128 | Frances Gamer| 200604 8310 MLKing Jr Birhday g0
128|Frances Gamer| 200604 8315 ‘G‘Washingtunairthday g0
128|Frances Gamer| 200604 8320 Memarial Day g0
128|Frances Gamer | 2006049325 |Independance Day g0
128|Frances Gamer| 200604 9330 |Labor Day g0
128|Frances Gamer| 200604 9335 |Veteran's Day g0
128|Frances Gamer| 200604 9340 |Thanksgiving Day g.00
128|Frances Gamer| 200604 9345 |Thanksgiing Friday g0
128 |Frances Gamer| 200604 9330 |Christmas Eve Bl
128 Frances Gamer| 200604 9355 |Christmas Day g0

f 8,00

AASIS Support Center, Diane Hill
04/13/06 Revised to V3

Persannel No. 128

Nate Frances Garner
FAR4 | DFA

EE subgroup UE  Employee

Persannel area

()
Cost Center 383230 00
WS rule OPENDA Open 8.

1) Selection dates & Absence Quotas | & Acerualinformafion | Attendance Quotas |

[ETot. [oauciaTn custa o

Entit| Requested Rem. Campens. Dedut
= D1/Annual Leave 24800000 000000| 24800000 000000
= 025tk Leave 24800000 000000] 24800000 000000
= 05 Holiday Leave 11200000 2400000 86 00000 000000
= 07 Employes Birhday 800000 000000 500000 000000
KD
Selection intervals
Valdity period 8811812003 - 1213170890 |(Gl| )
Deduction peind 8811812003 - 1203170000 |G| )|
% Expand
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After a successful time evaluation, compare the PT50
(Quota Overview) and the Cumulated Time
Evaluation Report (PT_BALOO) to ensure that the

totals are the same.
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